
Imagine stepping into an elevator and as the doors close, the person standing next to you says “Hi, I’m a recruiter at your 
dream company.  Tell me about yourself.”  Are you prepared for an opportunity like this one?  Could you concisely introduce 
ǇŽƵƌƐĞůĨ͕ �ǇŽƵƌ�ďĂĐŬŐƌŽƵŶĚ͕�ĂŶĚ�ǇŽƵƌ�ĐĂƌĞĞƌ�ĂƐƉŝƌĂƟŽŶƐ�ŝŶ�ƚŚĞ�ƟŵĞ�ŽĨ�Ă�ƋƵŝĐŬ�ĞůĞǀĂƚŽƌ�ƌŝĚĞ�ʹ�ϯϬ�ƐĞĐŽŶĚƐ�Žƌ�ůĞƐƐ͍��
The components of a memorable elevator speech:

A. Who are you?
/ŶƚƌŽĚƵĐĞ�ǇŽƵƌƐĞůĨ�ďǇ�ƐŚĂƌŝŶŐ�ǇŽƵƌ�ŶĂŵĞ�ĂŶĚ�ƉůĂĐĞ�ǇŽƵƌƐĞůĨ�ŝŶ�ĐŽŶƚĞǆƚ�ďǇ�ĞǆƉůĂŝŶŝŶŐ�ǁŚĂƚ�ƐĐŚŽŽů�ǇŽƵ�ĂƩĞŶĚ͕�ǇŽƵƌ�ĂĐĂĚĞŵŝĐ�
program, or where you currently work.

B. What makes you unique?
DĂŬĞ�ƐƵƌĞ�ǇŽƵ�ŵĞŶƟŽŶ�ƋƵĂůŝƟĞƐ�ĂŶĚ�ƐƚƌĞŶŐƚŚƐ�ǇŽƵ�ƉŽƐƐĞƐƐ�ƚŚĂƚ�ĂƌĞ�ƵŶŝƋƵĞ�ĂŶĚ�ŵĞĂŶŝŶŐĨƵů�ƚŽ�ƚŚĞ�ĞŵƉůŽǇĞƌ͘ ��dŚŝƐ�ŝƐ�ĂůƐŽ�Ă
place to talk about relevant accomplishments.

C. What are your goals?
dŚŝƐ�ůĞƚƐ�ĞŵƉůŽǇĞƌƐ�ŬŶŽǁ�ǁŚĂƚ�ǇŽƵ�ĂƌĞ�ůŽŽŬŝŶŐ�ĨŽƌ͗�ĂŶ�ŝŶƚĞƌŶƐŚŝƉ͕�ƐƵŵŵĞƌ�ũŽď͕�ƉĂƌƚͲƟŵĞ�Žƌ�ĨƵůůͲƟŵĞ�ƉŽƐŝƟŽŶ͘���Ž�ŶŽƚ�ďĞ�
demanding, but be straight forward that you are looking for a job.

�͘��ŶĚ�ǁŝƚŚ�Ă�͚ĐĂůů�ƚŽ�ĂĐƟŽŶ͛
Ask them whether they have any advice for you or whether they could direct you to the right person to talk to who
could help you.

Using the components above, create your elevator speech:

 My name is (A) �ĂŶĚ�/�Ăŵ�ĐƵƌƌĞŶƚůǇ�;ĂƩĞŶĚŝŶŐ͕�ĞŶƌŽůůĞĚ�ŝŶ͕�ǁŽƌŬŝŶŐ�ĂƚͿ�;�Ϳ

 I believe that my (B) �ŵĂŬĞƐ�ŵĞ�ƵŶŝƋƵĞ�ĂŶĚ�ǁŝůů�ďƌŝŶŐ�ǀĂůƵĞ�ƚŽ�ǇŽƵƌ�ŽƌŐĂŶŝƐĂƟŽŶ͘

 My goal is (C)

��Ž�ǇŽƵ�ŚĂǀĞ�ĂŶǇ�ĂĚǀŝĐĞ�ĨŽƌ�ŵĞ�͍�;�Ϳ
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������ǁǁǁ͘ďůĂƐƚŽī͘ŵǇĐĂƌĞĞƌŵĂƚĐŚ͘ĐŽŵ͘ĂƵ�����ϭ
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