
This career worksheet serves as a tool to help you prepare, organise, and work towards achieving your career goal.
Use a separate worksheet for each goal.

CAREER GOAL

What is your career goal?

This goal is important to me because

I intend to accomplish this goal by

Indicate the steps needed to implemenƚ�ǇŽƵƌ�ĐĂƌĞĞƌ�ŐŽĂů�ĂŶĚ�ďƌŝŶŐ�ǇŽƵ�ŽŶĞ�ƐƚĞƉ�ĐůŽƐĞƌ�ƚŽ�ǇŽƵƌ�ĐĂƌĞĞƌ�ŐŽĂů͘���ƐƚĂďůŝƐŚ�ƐƉĞĐŝĮĐ
target dates for each step.

 CAREER PLANNING WORKSHEET

STEPS TARGET DATE DID YOU ACHIEVE THIS STEP?
If “No” why?

RESEARCH:  I will use the following resources to research my career-goal:

������ǁǁǁ͘ďůĂƐƚŽī͘ŵǇĐĂƌĞĞƌŵĂƚĐŚ͘ĐŽŵ͘ĂƵ�����ϭ



������ǁǁǁ͘ďůĂƐƚŽī͘ŵǇĐĂƌĞĞƌŵĂƚĐŚ͘ĐŽŵ͘ĂƵ����Ϯ

SELF-ASSESSMENT:  �ĂƐĞĚ�ŽŶ�ǇŽƵƌ�ƐĞůĨͲĂƐƐĞƐƐŵĞŶƚ�ĞǆĞƌĐŝƐĞ;ƐͿ͕�ĂŶƐǁĞƌ�ƚŚĞ�ĨŽůůŽǁŝŶŐ͗

RELEVANT EXPERIENCE:  /ĚĞŶƟĨǇ�ĂŶǇ�ĞǆƉĞƌŝĞŶĐĞƐ�ƚŚĂƚ�ĂƌĞ�ŵŽƐƚ�ƌĞůĞǀĂŶƚ�ƚŽ�ǇŽƵƌ�ĐĂƌĞĞƌͲĐŚŽŝĐĞ
;ŝŶƚĞƌŶƐŚŝƉƐ͕�ǁŽƌŬ͕�ƐĞƌǀŝĐĞ͕�ƌĞƐĞĂƌĐŚ͕�ĂĐƟǀŝƟĞƐ͕�ĞƚĐͿ͗

SKILLS:  dŚĞ�ĨŽůůŽǁŝŶŐ�ĂƌĞ�ĞŵƉůŽǇĂďŝůŝƚǇ�ƐŬŝůůƐ�ĂŶĚ�ĐŽŵƉĞƚĞŶĐŝĞƐ͗

DǇ�ƉĞƌƐŽŶĂůŝƚǇ�ŝƐ͗

/�ǀĂůƵĞ͗

/�ŚĂǀĞ�ƉĂƐƐŝŽŶ�ĨŽƌ͗

MǇ�ŝĚĞĂů�ǁŽƌŬ
ĞŶǀŝƌŽŶŵĞŶƚ͗

DǇ�ƐƚƌĞŶŐƚŚƐ�ĂƌĞ͗



������ǁǁǁ͘ďůĂƐƚŽī͘ŵǇĐĂƌĞĞƌŵĂƚĐŚ͘ĐŽŵ͘ĂƵ����ϯ

NETWORK:  /ĚĞŶƟĨǇ�ŝŶĚŝǀŝĚƵĂůƐ�ǁŚŽ�ĂƌĞ�ƉĂƌƚ�ŽĨ�ǇŽƵƌ�ƐŽĐŝĂů�ŶĞƚǁŽƌŬ͘��dŚĞƐĞ�ŝŶĚŝǀŝĚƵĂůƐ�ŵĂǇ�ďĞ�ĂĚǀŽĐĂƚĞƐ͕�ŵĞŶƚŽƌƐ͕�
ĐŽĂĐŚĞƐ�ǁŚŽ�ƉƌŽǀŝĚĞ�ůĞĂĚƐ�ƚŽ�ĐĂƌĞĞƌ�ŽƉƉŽƌƚƵŶŝƟĞƐ͘��>ĞǀĞƌĂŐĞ�ǇŽƵƌ�ŶĞƚǁŽƌŬ�ĨŽƌ�ǇŽƵƌ�ũŽď�ƐĞĂƌĐŚ�Žƌ�ĐĂƌĞĞƌ�ĂƐƉŝƌĂƟŽŶ͘

ASSETS:  �ƌĂŌͬƵƉĚĂƚĞ�ƌĞƐƵŵĞ�ĂŶĚ�ĐŽǀĞƌ�ůĞƩĞƌ�ƚŽ�ĂĚĚƌĞƐƐ�ƐŬŝůůƐ͕�ĞǆƉĞƌŝĞŶĐĞƐ�ĂŶĚ�ĐŽŵƉĞƚĞŶĐŝĞƐ�ƐŽƵŐŚƚ�ďǇ�ƉƌŽƐƉĞĐƟǀĞ
ŽƌŐĂŶŝƐĂƟŽŶ�Žƌ�ĞŵƉůŽǇĞƌ͘ ��<ĞĞƉ�ƐŽĐŝĂů�ŵĞĚŝĂ�ƉƌĞƐĞŶĐĞ�ƉƌĞƐĞŶƚĂďůĞ͘

NOTES:  

NAME ROLE (advocate, mentor, coach etc) CONTACT INFORMATION


